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Change to the KS| pick up routine

Dear Key Stage | Parents and Carers,

In the famous words of Benjamin Franklin, “Out of adversity comes opportunity”. You may have noticed
that on a couple of occasions in the past few weeks we have had to change our usual routine for KSI pick
up due to inclement weather. We have found this way of doing things to be very positive - bringing a
calmer, safer and drier experience for everyone. It can be quite stressful for staff trying to ensure the
children go home with the right adults and the new routine alleviated this stress. As such we would like to
trial releasing the children in this way for the rest of the term with a view to it becoming a permanent
arrangement if it works well.

From WEDNESDAY 14" JANUARY the children will wait inside the cloakroom to be collected.
Parents are asked to enter through the main school entrance to collect their child from the cloakroom.
Everyone will then turn right up the stairs and exit through the side door (on the Derbyshire Lane side of
the building) to create a one-way system. All entry and exit points will be supervised by a member of staff
to ensure the safety of everyone. We will endeavour to make sure children have their coats on, things
packed and ready to go — however if you need to adjust or repack or administer emergency afterschool
snacks (!) we ask that you keep the line moving and do this when you are back outside on the yard.

We kindly remind that adults are not permitted in the building without a member of staff being present. If
you need to speak to us or your child has left something behind, please loop back around and wait in the
office reception area. We will be happy to assist you once all the children have been collected.

If you are unable to use the stairs (e.g. if you have a pushchair etc) please let us know and we will
accompany your child out to meet you at the front door. However, this will be an exception to the rule in
order to keep things running smoothly.

All other arrangements, such as informing the office of alternative pick up arrangements and our late
collections policy, will remain the same.

If you have any feedback regarding the new routine please feel free to contact one of us via dojo. Whilst
both times we have done this in recent weeks have been fuss-free, there may be teething problems so
please bear with us during the trial period. We will send a further communication at the end of February
to confirm arrangements going forward.

Yours Sincerely,

Mrs C. Shaw and Mrs B Crawshaw Mrs C. Corker and Mrs B Wood
Y| Teachers Y2 Teachers
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